
 

 

            

PARAPROFESSIONAL CERTIFICATE:  

 

 
 

Documents to Complete:  

1. Paraprofessional Certification Application 

2. Fingerprint form: If Clearance Certificate is expiring 

3. Verification of Lawful Presence: If VLP Status has not been validated 

4. For all Paraprofessionals – High School Transcript is required if you took the GACE 

Paraprofessional Test; College Transcript is required for all who exempt the GACE 

Paraprofessional Test.  This is a new requirement and is a onetime submission.  

 

Fingerprinting (FBI background check) – Fee: $41.00 (money order or cashier’s check only payable to 

Richmond County Board of Education) 
Visit the School Safety and Security, 864 Broad Street, 1st Floor, between 10 am-12 noon or 2-4 pm daily to be 

fingerprinted.  
 
Upon receipt of your complete renewal packet, Human Resources will verify an acceptable criminal background check and 

completion of fingerprints before applying for certificate renewal with the Georgia Professional Standards Commission.  Once the 

GaPSC has issued the new certificate, educators may view/print the renewed certificate from your MyPSC account at 

http://www.gapsc.com.    

 

 

http://www.gapsc.com/

